Departmental Procedures Record
Form H4
         REAPPOINTMENT of SENIOR LECTURERS

Department:        

Chair:        
Candidate’s Name:      
	Appointments at Smith:
	YEAR
	TERM
	RANK

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     


Recommendation:

	 FORMCHECKBOX 

Reappointment
	Term:       

	
	

	 FORMCHECKBOX 

Non-reappointment
	


1. Teaching
a. Has the department conducted a formal review of the candidate’s teaching?      
b. Please indicate the classes visited with the dates and names of the visiting faculty members.      
2. Service
a. Has the candidate been asked for all evidence of service?      
b. Has this evidence been reviewed by the representatives of the department?      
3. Professional Achievement 
a. Has the candidate been asked for all evidence of professional achievement, as established by scholarship, pedagogy, presentations at meetings or workshops, consulting, or any other indications that the candidate’s knowledge of the field is recognized by peers (awards received, for example)?      
b. Have these materials been reviewed by representatives of the department?      
4. Notification
a. Have the provost and candidate been informated of the department’s recommendation in writing?      
Date:

DUE MAY 1

