Departmental Procedures Record
Form H2
         PROMOTION

Department:        

Chair:        
Candidate’s Name:      
	Appointments at Smith:
	YEAR
	RANK

	
	     
	     

	
	     
	     

	
	     
	     


1. Teaching
a. Have the department's practices for evaluating teaching been followed in this case?      
b. Please indicate the classes visited with the dates and names of the visiting faculty members (if applicable).       
2. Materials
a. Have all voting members of the department reviewed the candidate’s full dossier?       
b. Have all voting members of the department reviewed the outside evaluator letters?       
3. Notification
a. Have the candidate and the Committee on Tenure and Promotion been informed of the department’s recommendation in writing?      
Date:
     


Chair/Director Signature:

DUE DECEMBER 8
