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YOUR CONTACTS IN THE OAR

Samantha Pleasant, Director for Reunions, Classes, and Clubs

Oversees the development and support of Reunion, class, and club volunteers and 

programming. Serves as a liaison to class presidents.

Rebecca Washut, Digital Coordinator

Sends broadcast emails for classes, clubs, and groups; maintains the Office of Alumnae 

Relations website; oversees Reunion registration and housing.

Joy Williamson, Office Coordinator and Budget Liaison

Supports class treasurers and class presidents, coordinates Reunion programming for the 

earliest classes (those celebrating their 65th, 70th, 75th, and 80th Reunions); serves as the 

liaison to the controller’s office.

Annie Croteau, Assistant Director for Reunions, Classes, and Clubs

Develops and executes the annual Reunion program; supports class Reunion Chairs.



CLASS OFFICERS

Elected for five-year terms

 President

 Reunion Chair(s)

 Treasurer

 Secretary

 Web Chair/Digital Coordinator

 Fund Team Coordinator (Smith Fund)

 Some classes have Class Fund 

Agents and Special Gift Chairs (Smith 

Fund)

 Mini Reunion Chair (optional)



A CLASS PRESIDENT’S RESPONSIBILITES

 Newsletter(s)

 Annual class officers meeting

 Attend Reunion

 Class meeting during Reunion

 Fill resignations/vacancies on class officer team

 Communicate with Reunion chairs

 Annual gift to the Smith Fund

 Keep records and pass them on

APPOINTMENTS

Nominating Committee Chair (approximately two years before Reunion)



COMMUNICATING WITH YOUR CLASS

 Reunion theme

 Social networking

 Broadcast emails or print newsletters

 Class website

 Phone calls

 Mini-Reunions



NEWSLETTERS

At least one newsletter per year - three during your

Reunion year

OAR staff (Joy or Annie) proof your electronic and print 

newsletters before they are sent to Rebecca Washut.

Electronic Newsletters

 Free and sent by an OAR staff member

 Rebecca Washut, Digital Coordinator: 

rwashut@smith.edu

 Provide a reply-to email address, a subject line for your 

email, the final text, and documents or images

Print Newsletters

 Effective and nostalgic

 Work with your local printer or Paradise Copies

 Paradise Copies coordinates the design, printing, mailing, 

and billing

 Send your text and photos as email attachments to 

paradise@paradisecopies.com

mailto:rwashut@smith.edu
mailto:paradise@paradisecopies.com








The President’s Many Roles

• Facilitator

• Cheerleader

• Troubleshooter

• Motivator



MISSION POSSIBLE: 1985 Goals

• Empower Class Officers

• Foster Class Engagement

• Increase Communication

• Reinvigorate Outreach



OWN IT!

• Regular Meetings: 

Minimum 2x Year

• Transparency of

Communication

• Knowledge is Power: Share!

http://doodle.com/
http://doodle.com/


IT’S PERSONAL!

• Profile Classmates

• Pluck the Heartstrings

• What Moves You?

http://clients.cdgi.com/smith85/reunion_survey_oct14.html
http://clients.cdgi.com/smith85/reunion_survey_oct14.html
https://www.surveymonkey.com/r/?sm=Z8G674oOUyV8o3wk7EuicHobI24alnvW2952qlTA3a8=
https://www.surveymonkey.com/r/?sm=Z8G674oOUyV8o3wk7EuicHobI24alnvW2952qlTA3a8=


READ ALL ABOUT IT!

• Print Newsletter

• Regular E-blasts: 3-4/Year

• Frequent Social Media Posts

• Revamped Web Site

http://clients.cdgi.com/smith85/summer14_newsletter.html
http://clients.cdgi.com/smith85/summer14_newsletter.html
http://clients.cdgi.com/smith85/apr15_newsletter.html
http://clients.cdgi.com/smith85/apr15_newsletter.html
http://clients.cdgi.com/smith85/feb15_newsletter.html
http://clients.cdgi.com/smith85/feb15_newsletter.html




Website Templates:

WordPress Themes 

(some programming 

experience needed):

http://www.elegantthemes.com/

Proprietary templates, 

no programming skills 

required:

http://squarespace.com/

http://www.wix.com/

http://www.smith85.com
http://www.smith85.com
http://www.elegantthemes.com/
http://squarespace.com/
http://www.wix.com/


https://www.facebook.com/groups/smithcollegeclassof1985/
https://www.facebook.com/groups/smithcollegeclassof1985/


THE SOCIAL NETWORK

• Classmates in the News

• Fundraising Efforts





THE SOCIAL NETWORK

• SAQ Class Notes

• Photos

• Volunteer Recruitment

• Reunion Updates



COME TOGETHER

Mini Reunions

• Seattle (September ’13)

• Boston (December ’13)

• Washington, DC (April ’14)



REUNITED and it feels so good!

• Effective theme

• Brand everything!

• Unify communications

• Result?





BRIGHT FUTURE

• Powerful engagement

• Increase volunteer 

recruitment

• Boost fundraising & 

participation levels


