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        Office for International Study

STUDENT EXPENSE REPORT
	Name:
	     
	ID# :
	     


	Smith Email:
	     
	Campus Box:
	     


	Funds were used for:      



Complete this form and submit it with ORIGINAL receipts to the Office for International Study, Neilson Library Archway, B-South, within ONE WEEK of completion of the event.  Failure to do so will result in your student bill being charged the entire amount of your award.
	Date:
	Mon

     
	Tue

     
	Wed

     
	Thu

     
	Fri

     
	SAT
     
	Sun

     
	Totals

	Registration
	     
	     
	     
	     
	     
	     
	     
	     

	Meals
	     
	     
	     
	     
	     
	     
	     
	     

	Accommodation
	     
	     
	     
	     
	     
	     
	     
	     

	Transportation
	     
	     
	     
	     
	     
	     
	     
	     

	Supplies
	     
	     
	     
	     
	     
	     
	     
	     

	Other (specify)
	     
	     
	     
	     
	     
	     
	     
	     

	Other 

     
	     
	     
	     
	     
	     
	     
	     
	     

	Other

     
	     
	     
	     
	     
	     
	     
	     
	     

	Other

     
	     
	     
	     
	     
	     
	     
	     
	     

	total expense 

per day:
	     
	     
	     
	     
	     
	     
	     
	     


	Amount I received for this event:
	$     
	The attached receipts total:
	$     


	All expenses listed on this report were actually incurred by me while engaged in the activity for which funds were given.

Student’s original signature:_________________________________________  Date: _______________________




	Amount of unused funds returned, if any:
	$     
	Received by:
	


(Do NOT attach to your application – submit with receipts at conclusion of your event)

Office for International Study, Neilson Library Archway (B-South)

Smith College, Northampton, MA 01063

Ph: (413) 585-4905  Fax (413) 585-4982
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