Communication Committee meeting held on November 13th at 1pm in Stoddard Hall.

In Attendance:  Karen LeHouiller, Barbara Pliska, Ken Molnar, Arthur Usher

Excused:  Angela Tosca, Rebecca Washut

The committee discussed the charter and the role of the appointees (presidential and College Relations) as well as the staff email list.

The Staff Council charter states that a forum should be held in each semester.  The committee discussed hosting a forum after the November 13th All Staff Forum.  

While discussing the charter the function of the liaisons and appointees came up. It is unclear to the Communication Committee what their responsibilities are. We've never had reports back from either College Relations or the President's Office. 

The committee also discussed the status of an email list that was created during our previous meeting.  It was put on hold because Rick was meeting with Larry Hunt and Jennifer Silver.  We discussed what would be acceptable topics. 

The Communications Committee will be starting a list of email examples that are valuable to the staff of Smith College and timely. We still support e-Digest as the primary form of communication on this campus but realize that some of this information is timely.  In these situations it is felt that a staff email is critical.  

We also discussed Facilities and Dining Services who do not have access to email and training should be involved with managers on getting the information out to their staff. 

It was a short meeting due to the Staff Forum.

Prior to the meeting Rebecca Washut informed me that she will be resigning from the Communications Committee as of the first of the year.
