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	Print & Media Reserves Form


	PRIVATE 

Faculty Name: 
  Phone:  


Dept. and Course #: 
  Title: 


Semester: 
  Enrollment: 

	
	Date Rec'd:


List #: 


Proc By: 


Fac Notif: 



ADVANCE \D 4.0Please: (1) Submit a separate, typed form for each course; (2) Provide complete citations for items not found in the Smith College catalog; (3) If your Departmental Library Representative has not signed here, you are responsible for book orders placed at your request: …………………………………………………..

*Please enter the following codes for format: B (book), S (score), R (recording), V (video), L (laserdisc), D (DVD), X (xerox), P (periodical),  M (personal copy), or O (other).  Please download additional copies of this form as needed.

	PRIVATE 
Call #
	Author
	Title
	Week
	Format*
	(office use only)
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