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	PRIVATE 

Faculty Name:________________________________________Phone:______________________

Dept. and Course #:____________________Title:_______________________________________
Semester:____________________________Enrollment: ________________________________


Please attach a list of e-reserve documents.  For each item, include:

· Complete bibliographic citations submitted via e-mail as a MS Word document.
For Books:  Author, title, place, publisher, date, pages.

For Articles: Author, title, journal, volume, issue, year, pages.

· Copyright statement (e.g., © 1987 by Oxford University Press)

· Persistent URL information for full-text or streaming audio/video

· If material is being reused or exceeds fair use limits, Administrative Assistants in each department can request permissions through the Copyright Clearance Center (CCC) or directly from the publisher. For more information, see How to Obtain Permissions.

· For items not available full text, provide PDF files or clean, scanning ready one-sided copies.

Please submit to:

Neilson Library…...………………………………………………..Ella Longpre, x2910, neilres@smith.edu
Hillyer Art Library…………..………………….….…..……Matt Durand, x2943, mdurand@smith.edu 

Josten Library…………………..…………..……......Janet Spongberg, x2932, jspongbe@smith.edu
Young Science Library………………………..…….………….Gail Hayes, x2882, ghayes@smith.edu
For more information, please consult the e-reserves guidelines at:
http://www.smith.edu/libraries/services/reserve/e-reserve.htm
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List #: 	
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