HOW TO Create a Presentation in LUNA at Smith
College

To create a presentation, go to Create>Presentation. You will be taken to the New Presentation
page, where you can name your presentation, specify the aspect ratio of the monitor you plan to
use (it will be the

standard 4:3 unless you Name (max 50 characters):
i i Aspect Ratio: 3:2
Change It) make It ’ :4:3 { Traditional; good for PPT and Keynote export }
i 5:4
pUbIIC’ add a password :16:9 { Widescreen }
or description and ®16:10
. . . Publicly ¥iewable: g Yes g No
deSIQnate In WhICh Password {optional) 2-8 characters:
folder you'd like the Folder: [uprssmmer
presentatlon Stored Description {optional - max 1000 characters):

Once you have entered
your information (name
and folder to be saved is
required), click Save at
the bottom right.

Explare Create Share This
Create Presentation

button to open the presentation in the or click the back to continue

[y i

To assemble your presentation, click Open Workspace. To continue to search for images and
add them to groups, click Back.

The presentatlon (1 of 1) test - My First slide:
workspace is divided into

= copy | [0 Delete + Export to PowerPoint & Play Presentation

3 areas: the top is where
your finshed slides ]
Save and arrange slides here.
appear. They can be
selected for editing, re-
[ |

arranged, or deleted
here. In the middle, you

design each slide by A

and moving them. In
lower area, you choose siano calecions - . I 7x

which group you'd like to _ I
pull images from. E E I Select a group you want to puII images from here
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Creating a slide

First, click on the Media tab at the bottom, and select a Group from the drop-down menu on the
left. Click New Slide on the top right, (if you are just opening a new presentation, the initial blank
slide will already be created). You will see a new slide appear at the top. Drag an image from a

group at the bottom and place it in the middle. To arrange your slide more easily, you may hide

the Presentation and Media areas by clicking on their respective tabs.

(1 of 1) test - My First Slide: Embed This | Share This | ¢

(] = Copy || Delete | Export to PowerPoint & Play Presentation After you Clle here

1.

create a to create a

slide, click new slide
Save Slide.
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Drag the image from the Media
tab into the workspace. K%
e - | [ X |

Click on the edge of the image frame to move the
image around the Workspace. Use the slider that
appears in the middle of the image to change the size.
You can crop an image by dragging the corners of the
frame inward. When you have made your
adjustments, click Save Slide at the top right of the
screen.

Click here enlarge to
image to fill the
workspace.

Drag the image in from
the corner to crop it.

Use the slider to
adjust the size

of the image
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You can add additional images to the slide by dragging from the media tab. Presentations can
have images from multiple groups. In addition, you can perform keyword searches and add the
images from your results. Once your search is complete, click on the top left of the thumbnail
you want. It will appear in the workspace on the slide currently being edited.

Welcome jcartled | Edit S

LUNA Active Media Group: Caver
SMITH COLLEGE

Collections  Explore  Create  Share This  Embed This  Help

arch 14

Search Results: Title Equals 'Versailles' and Description Equals '
Fields Equals 'Le or ¥au or Mansart'

Click here to
add an image
from your
search onto the
Workspace.

Editing slideshow

To edit a slide, click on it in the Presentations window. Use the arrows below the slide to move
it. Use the trashcan below it to delete the slide. Click the copy button on the top left to duplicate
the slide. You can also re-arrange or add more images to your slide. Make sure you click the
“Save Slide” button to save your changes. Once you have edited your slideshow, you can
export it by clicking “Export to PowerPaint
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If you need assistance, or are having problems, contact Jon Cartledge, ext. 4568 or
jcartled@smith.edu
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