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To complete this nomination form, follow the instructions below:  

· Save this form to your computer prior to filling it out. 

· To fill out the form, start typing in the first gray area of the “Nominee” field. Use the Tab key to move from field to field.
· Fields can be edited at any time by using the tab key or placing your cursor in the field.

· Once you have completed the form be sure to SAVE the information.
· Attach your completed survey to an email and send it to: arussell@email.smith.edu 
Please note:  

· Staff, faculty, and supervisors may nominate any full-time, part-time or limited-term staff colleague.

· An employee may not nominate his or her own supervisor.
· Student may not nominate an employee.

Individuals who submit a nomination form will receive a confirmation of receipt within a few days. 

Nominee:


     
Nominee’s Supervisor:

     
Nominee’s Department Head:
     
Date Submitted:


     
Nominator’s Name: 

     

Nominator’s Department: 
     

Nominator’s Extension:
     

Nominator’s Email:

     

Please describe the achievement or quality for which you are nominating this staff member (unlimited text):

     
Smith College
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Thank you for taking the time to nominate a special colleague!
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