Botanic Garden of Smith College Work Study Positions and Internships

Contact:  Madelaine Zadik,  Email:  mzadik@smith.edu
Supervisors:  
Botanic Garden Staff including Madelaine Zadik, Sheri Peabody, Rob Nicholson, and John Berryhill, and Tracey Culver
Student work positions are assigned as follows:

Label Engraver - Trained by Manager of Living Collections to use our engraving machine, this student works on producing metal accession labels for our outdoor plant collection and plastic display labels.

Curatorial Assistant - Trained by Manager of Living Collections and other experienced students, this student does data entry to the database and research on plant accessions. Also involves mapping and measuring specimens. 

Conservatory Assistant - This student works with the Lyman Conservatory staff and assists with various projects as assigned in the greenhouses.
Office Assistant/Receptionist - This student works at the Reception Desk at the Lyman Plant House greeting visitors, performing merchandise sales, distributing audio tours, answering the phone etc., and helping with a variety of office tasks including inventorying merchandise, mailings, processing memberships, typing envelopes for seed orders and assisting with preparing the Index Seminum document, preparing education materials, calling and scheduling volunteers, xeroxing and shredding documents, and other tasks as assigned.

Outdoor Garden Assistant - Trained by the garden staff, this student is assigned to various tasks in the outdoor gardens and campus arboretum.

Web Designer  - Assists with maintaining the Botanic Garden web pages and adding new features to the Botanic Garden's web site (www.smith.edu/edu). Requires familiarity with web design, Dreamweaver, Photoshop, Flash, and HTML. 
Internships Available:

Botanic Garden Intern - This internship may involve the development of interpretive and exhibition materials for the Exhibition Gallery and the Lyman Conservatory – developing signage or brochures for the collections and exhibitions. The student will research, design, write text, and follow through production of materials. 

Curatorial Intern  - Working with Manager of Living Collections, this internship involves an in depth study of one aspect of our plant collections. For example, the student might be researching the maples in the plant collection: analyzing the range of species in our collection and looking at individual specimens in our maple collection in terms of condition and location. The student will develop their project in consultation with the Botanic Garden staff.

If you are interested in any of these positions, please email Madelaine Zadik at mzadik@smith.edu with your completed application attached.
