Proposal Form for New Topics of 100- and 200-Level Courses
Directions:  Please fill out pages 1 and 2.  Please work with your chair/director to fill out page 3.  A detailed reference sheet can be found at the following link:  
http://www.smith.edu/deanoffaculty/curriculumpoliciesreferencesheet.html 
Note:  Topics for 300-level courses and above do not need CAP approval.
Submission and deadlines:  Fall and interterm course proposals are due November 15 of the preceding year.  Spring course proposals are due March 15th of the preceding year.  Please send this proposal electronically to the Associate Dean of the Faculty at dramdath@smith.edu.  
Date:

Instructor(s): 

Department(s)/program(s): 

Existing Course number: 

Title of new topic:

Description (100 words or less):

Latin Honors designation (if any):

Please indicate the appropriate status of the topic:

Permanent
Experimental

Please indicate the appropriate pattern of offering:

Fall

Full-year

Spring

Interterm

Academic year to be first offered:

Number of credits:

Can this topic be repeated for credit? 

If yes, please explain why:

If yes, how many times?

If yes, are there any qualifications to the repetition?

List and explain any prerequisites.

Is this topic a prerequisite for any other course(s) or topic(s)?  If so, please list.

Is this topic writing intensive?  (Please review the Writing Intensive Guidelines.)
Proposed time block for topic:

Time block in which course will meet:

Number of class meetings per week (please note that 100 and 200-level 4-credit courses should meet at least twice per week):

Total number of minutes the course will meet each week (4-credit courses require at least 150 minutes of lecture/discussion per week; 4-credit seminars require at least 110 minutes of class time per week):

Do you anticipate an extraordinary use of resources (library, digital, technological) for this topic?

If yes, please explain.

Will this topic be graded S/U only?

Assessment of student academic performance (indicate percentage as appropriate):

    ___ quizzes 


___ final examination

___ oral reports
___ hour-tests
    ___ paper(s)


____ group work

___ other (explain below):

Comments from the instructor:

Please attach the syllabus to this form.

FOR DEPARTMENT CHAIRS AND PROGRAM DIRECTORS

Please note:  if this course carries a dual prefix, both chairs/directors must complete this section.

Enrollment Limits

Normally, courses do not have enrollment limits, except for the following:  courses that have equipment, laboratory and studio limitations; First-Year Seminars (16; 20 if team-taught); writing intensive courses (20); colloquia (20); and seminars (12 or 15).

Are you requesting an enrollment limit for this topic?  

If yes, please fill out Enrollment Limit Request Form and submit it along with this proposal.
Interdepartmental Connections

How does the subject matter of this topic intersect with other department(s)/program(s)?  Please list them.

The other department(s)/program(s) might be interested in cross-listing the topic.  Please provide a copy of this proposal to the appropriate chairs/directors and ask them to email their comments to the Associate Dean of the Faculty.

Five College Connections 

How does the subject matter of this topic intersect with any Five College courses (beyond introductory and non-specialized courses)?  Please explain and note if you would like to promote Five College cooperation in this area.

Comments from the chair(s)/director(s):

Signatures

This topic was approved by the host department/program on: _____________________________

________________________________


Date:_________________________________

Signature of Department Chair/Program Director

This topic was approved by the host department/program on: _____________________________

________________________________


Date:_________________________________

Signature of Department Chair/Program Director

Submission

Please submit this form and syllabus electronically to the Associate Dean of the Faculty:  dramdath@smith.edu 

· Fall and interterm course proposals are due November 15 of the preceding year.

· Spring course proposals are due March 15th of the preceding year.
Approved by CAP on 09-07-11

