Departmental Procedures Record
Form H4
         REAPPOINTMENT of LECTURERS

Department:        

Chair:        
Candidate’s Name:      
	Appointments at Smith:
	YEAR
	TERM
	RANK

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     


Recommendation:

	 FORMCHECKBOX 

Reappointment
	Term:       

	
	

	 FORMCHECKBOX 

Non-reappointment
	


1. Teaching
a. Have the department's/program's practices for observing teaching been followed in this case?      
b. How many members of the department/program have visited the candidate's classes?      
2. Service
a. Has the candidate been asked for all the evidence of his/her service?      
b. Has this evidence been reviewed by the department/program?      
3. Professional Achievement (for Senior Lecturers only; Policy, VI.B.2.e.2.)

a. Has the candidate been asked for all the evidence of professional achievement: for instance works of scholarship, works of pedagogy, presentations at meetings or workshops, consulting, awards, etc.; which should be considered in this case?      
b. Have these materials been reviewed by representatives of the department/program?      
4. Notification
a. Has the department/program conveyed the department’s recommendation in writing to the Provost/Dean of the Faculty? (Policy, VI.A.3.b.2; also Policy, VI.B.3.b.2., for Senior Lecturers)      
b. Has a copy of that letter been sent to the candidate?      
c. Has the department/program consulted with the Provost/Dean of the Faculty regarding the statement of institutional considerations and included those considerations in the letter conveying the department’s/programs recommendations to the candidate and to the Provost/Dean of the Faculty (institutional considerations apply only to the appointment and reappointment of Senior Lecturers, Policy, VI.B.2.h.)?      

Date   _______________

Signature    ________________________________________











Chair/Director

· DUE NOVEMBER 15 (for individuals requiring December 15 or January 15 notification)
· DUE APRIL 1 (for individuals requiring June 1 notification)
