CODE
OF
FACULTY LEGISLATION
AND
ADMINISTRATIVE PRACTICE

This is a summary of faculty rules and regulations, and of administrative practice, with a list of
the standing committees, their composition, duties, and powers.

All members of the faculty should be familiar with the contents of the Code, the Policy of
Appointment, Reappointment, Promotion, and Tenure at Smith College, the Catalogue, the
Courses of Study Supplement, and the Weekly Calendar printed in AcaMedia.

This edition of the Faculty Code has been updated by the inclusion of changes resulting from
faculty actions through the end of the 2008-2009 academic year.
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(Bylaws of the Trustees, Section 5.4)
Definition of office

Recommends appointments and terms
Signs diplomas

Other duties

Acting President

(Bylaws of the Trustees, Section 7)
Accountable to President and Trustees

Composition (By-Laws of the Trustees, Section 6.1)
Voting privileges

Status on leave

Legislative action (By-Laws of the Trustees, Section 6.2)
Powers and duties (By-Laws of the Trustees, Section 6.3)
Confidentiality of meetings

Timing of meetings

Agenda to faculty in advance

Motions, reports

Business to Secretary of Faculty in advance of meetings
Quorum

Posting of agenda and actions taken

Advice to Chair on parliamentary procedure

Secretary appointed by President

Delegation of authority

Classes required preceding vacation
Undergraduate absence from class
Faculty absence from class

Faculty office hours

Faculty absence from Northampton
Faculty absence from Commencement
Course syllabi filed

Readers in courses

Readers attend lectures

Paid tutoring inadvisable

Outside tutors available

All members teach introductory courses
All eligible members serve as pre-major advisers
Honesty in course work

Dishonesty to be reported

Orders for library books

Library budget not to be anticipated
Books on reserve

Press notices through the Office of College Relations
Official information and emergencies
Radio and television

Questionnaires

Smoking regulations

Fire drills

Academic dress



Sabbatical Leave

21 To whom system applies (see also Appendix C)
Standing Committees
22 @ Listed
(b) Other standing committees on which faculty members may serve
are listed in Appedix I
(©) Appointment procedures and selection of student members
(d) Election and appointment results mailed
(e) Annual reports required
() Formation of new standing committees
23 Faculty Council (elected)
24 Committee on Tenure and Promotion (elected)
25 Committee on Academic Priorities (elected)
26 Committee on Faculty Compensation and Development (elected)
27 Committee on Mission and Priorities (elected)
28 Lecture Committee (elected)
29 Committee on Grievance (elected)
30 Committee on the Library (elected)
31 Academic Freedom Committee (elected)
32 Committee on Educational Technology (elected)
33 Academic Honor Board (appointed)
34 Administrative Board (appointed)
35 Advisory Committee on Resource Allocation (appointed)
36 Board of Admission (appointed)
37 Campus Planning Committee (appointed)
38 College Council on Community Policy (appointed)
39 Committee on Athletics (appointed)
40 Committee on International Students (appointed)
41 Committee on Honorary Degrees (appointed)
42 Institutional Animal Care and Use Committee (appointed)
43 Marshals (appointed)
44 Committee on Study Abroad (appointed)
45 Committee on Sustainability (appointed)
Committee Election Procedures
46 @ Election procedures
(b) Election method
(©) Announcement and call for nominations
(d) Nomination criteria and restrictions
(e) Requirements for divisional or other representation
() Absences and election of substitutes
(9) Vacancies
(h) Conditions for filling vacancies
(i) Procedure for conducting election
()] Election of T&P alternate
(k) Tally sheets: retention and use when filling unexpected vacancies
Representative to the Seven College Conference
47 Representative to be member of Faculty Council

DEPARTMENTAL ORGANIZATION
Election of the Chair
48 @ By ballot
(b) Eligibility for office
(©) Time of election and assumption of office




Duties of the Chair
49 @

Defined

Voting rights

Orientation of new members
Presence before opening of College

Business of the Department

50 @

Voting members

Non-voting members

Interdepartmental matters

Departmental matters

Major advisers

Director of Honors, Graduate Studies, Adviser for Study Abroad
Joint committee of faculty and majors

Presentation of the Major

Department procedures to be filed with Dean of the Faculty

ORGANIZATION OF PROGRAMS

Program Committees
51 @
(b)
©)

Election of the Program
52 @
(b)
()

Duties of the Program D
53 @
(b)
()

Business of the Program
54 @
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THE CURRICULUM
The College Year
55 @
(b)
(c)
(d)
(e)
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Program committees
Appointment to program committees
Term of committee members

Director

Appointment of director
Director selected

Timing of director selection

irector

Definition of duties
Responsibility for new faculty
Presence of director

Voting members

Other members

New courses, appointments

Program meetings

Adviser of major/minor

Honors director

Joint committee of faculty and majors/minors
Presentation of major/minor

Description of procedures

Assessing student writing

Calendar for academic year

Examination period

Scheduled recesses

Mountain Day and Rally Day

Time for independent reading and projects
Interterm



Schedule for Classes

56 @ Defined
(b) Five-day teaching schedule; schedule of time blocks
c Equitable distribution of courses
Attendance at Classes
57 References concerning residence and attendance at classes
58 @ Student responsible for work required when absent
(b) Procedures regarding work missed
(©) Instructor not required to give make-up tests
Admission to Seminars
59 Enrollment limited to twelve juniors and seniors only
Preparation of Assigned Work
60 @ Academic credit; requirements for 4-credit courses
(b) Preparation time
(©) No excuses for demands of other courses
(d) Complaints of conflicting work assignments
(e) Lecture attendance
Grades
61 @ Reference to standards of the course
(b) Regular letter grades defined
(©) Plus and minus signs
(d) Satisfactory/Unsatisfactory grades
(e) Departmental requirement
() Dean’'s List criteria
62 @ Unexcused absence from announced test, E
(b) Failure to take unannounced test
63 Courses dropped without credit
Midsemester Grades
64 @ Required for some students
(b) Introductory-level courses

Final Due Date for Course Work, End-of-Semester Grades

65 @ Due date for papers in course
(b) Due date for first-semester grades
(©) Due date for second-semester grades
66 "D" and "E" grade comments
67 @ Grades handed to Registrar
(b) Grades changed only by Administrative Board
(©) Announcement of grades
(d) Recording of grades from other institutions
Dropping and entering courses
68 @ Regulations for dropping or entering courses
(b) Interterm courses
Degree Requirements (A.B.)
69 Printed in Catalogue
70 @ Failure of senior-year required average
(b) Shortage incurred in senior year
Program of Study
71 @ Normal student program
(b) Restrictions upon exercise of option

(©) Skills basic to college study
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Auditors
76 @
(b)
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New Courses
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Major required; limit on number of required courses
Courses outside major

Timing and altering choice of major

Option and number of courses for minor

Individually designed interdepartmental majors or minors
Plan required for final two years

Majors/minors: transcript limit

Independent Study and Internships

Off-campus work

Initiation of a major or minor

Withdrawal of a major or minor
Department to specify purposes
Department to establish requirements
Grading option

Consultation with students

Report to Committee on Academic Policy
Department to specify requirements
Faculty-designed interdisciplinary minors
Student-designed interdisciplinary minors

Defined

Permission of instructor required of student auditors
Other persons connected with the College

Fee for persons not connected with the College

Deadline for submission of proposals

Information required in new course proposals

Approval required for one-time and experimental courses
Interdepartmental courses

Student-initiated semester courses

Schedule for Examinations
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Examinations
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Honors and Prizes
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Free days preceding examinations
Length of examination periods

In introductory and intermediate courses
Take-home examinations

In seminars

In graduate-level courses

Self-scheduled examinations

Deferring final examination or course work
Examination books

Picking up examination papers

Copies to Registrar

Library copies

Names confidential before official announcement
Election to Phi Beta Kappa or Sigma Xi
Notification of prize awards to Dean of College in writing



APPENDIX A:
APPENDIX B:
APPENDIX C:

APPENDIX D:
APPENDIX E:
APPENDIX F:
APPENDIX G:
APPENDIX H:

APPENDIX I:

Statement of Academic Freedom and Freedom of Expression
Policy on QOutside Sources of Funding for Faculty Research
Sabbatical Leaves and Leaves of Absence Without Pay
Information on the Medical and Maternity Leave Policy may be
obtained from the Office of Human Resources, 30 Belmont
Avenue, or the Office of the Dean of the Faculty, College Hall 27.
List of Departments by Academic Division

List of Programs

Smoking Policy

Sample Guidelines for Take-Home Examinations

Statement of Principle on Sexual Relationships between Faculty
and Students

Other Standing Committees



