Proposal Form for First-Year Seminars (FYS)

Directions:  Please fill out pages 1 and 2.  Please work with your chair/director to fill out page 3.  Please send this proposal electronically to the Associate Dean of the Faculty at dramdath@smith.edu by December 10th.  For more information, please visit the FYS webpage.
Background for Instructors:  First-Year Seminars (FYS) may be offered on a wide range of topics.  They should ensure that our entering class has the opportunity to participate in an academic course with other first-year students and experience a college level seminar during the first year.  
Every seminar should provide a solid academic foundation for a Smith education, including an emphasis on writing, public speaking and critical thinking.  Some First-Year Seminars also include quantitative skills, and all are writing intensive.  First-Year Seminars may be interdisciplinary and may also be team-taught.  They should draw on the special interests and expertise of the faculty members teaching them and help students address the essential intellectual capacities identified by the faculty in the Smith Design for Learning.  
In proposing to teach a FYS, you will need your chair to indicate below if you are converting a current course into a FYS or bracketing a current course.  Also, the chair will need to indicate if a replacement for a current course would be required. Please consult with the Director of First-Year Seminars or the Associate Dean of the Faculty if you have questions about your proposed seminar. 
Date:

Instructor(s):

Home Department(s)/program(s) of instructor(s):
Title of FYS:
FYS Description (100 words or less):

Please circle appropriate status:

Permanent
Experimental
FYS are offered only in the Fall.

All FYS are writing intensive.  Please see the Writing Intensive Guidelines.
Please indicate frequency of offering (please note the course should be taught at least twice):
Every year beginning in __________

Alternate years beginning in ______

Other ________________________

The enrollment limit for FYS is 16 (or 20 if team-taught).

Time block in which course will meet:

Number of class meetings per week:

(Please note FYS must meet at least twice a week. The minimum total of minutes a course must meet each week is 150. All FYS are 4 credit courses.)
Assessment of student academic performance (indicate percentage as appropriate):

    ___ quizzes 

___ final examination
___ oral reports
___ hour-tests

    ___ paper(s)

____ group work

___ other (explain below):

Comments from the instructor:

Please attach your course syllabus or a one-page outline of the course. 

FOR DEPARTMENT CHAIRS AND PROGRAM DIRECTORS
Interdepartmental Connections

How does the subject matter of this FYS intersect with any other departments/programs?

Please explain and provide a copy of this proposal to the appropriate chairs/directors and ask them to email their comments on this proposal to the Associate Dean of the Faculty in the Provost’s Office.

Approval and Staffing
(If the FYS is to be team taught, please make a copy of this sheet for each chair/director.)
This FYS was approved by the _________________ department/program on ________.
The course, which was converted, is _________.

The course, which will be bracketed to allow Professor_____________ to teach this FYS, is_____________.

The department will/will not request a replacement for this First-Year Seminar.
If a replacement is requested, please indicate the course and current instructor:    __________________
______________________________________________________

Date:____________
Signature of Chair/Director

Comments from the chair or director:

Submission

Please submit this form and syllabus electronically to the Associate Dean of the Faculty at dramdath@smith.edu by December 10th.
