SMITH COLLEGE  STUDENT-DESIGNED  INTERDEPARTMENTAL  MINOR

The student-designed interdepartmental minor includes concentrated work in more than one department or program and is characterized by a unified subject matter or method of approach.  It should differ significantly from established departmental or interdepartmental minors.

The Subcommittee on Honors and Independent Programs (SHIP) has determined that student-designed interdepartmental minors must include:

· 20–24 credits in related courses in more than one department or program (at least one department or program sponsoring the student-designed minor must itself offer a minor);

· a maximum of 8 credits may be at the 100 level; 

· a minimum of 4 credits must be at the 300 level. 

The application for a student-designed interdepartmental minor requires a sequence of approvals, so students are advised to carry out the steps involved in assembling it (including approvals) well in advance of the deadline for submission.  

An application for a student-designed interdepartmental minor should be submitted to the Dean of the Senior Class at any time after the major has been declared, but no later than November 15 (April 15 for students completing the degree in January) in the first semester of the senior year.

Form of the Application

The application should include:

1. A statement (limited to one page) explicitly defining the problem, subject matter, or method of approach that underlines the proposed minor, together with a clear demonstration that this minor cannot be accomplished effectively through an existing departmental or interdepartmental or minor.

2. A course list including three-letter department codes, course numbers and titles for all courses within the proposed minor and in the major for the entire four-year program, specified by year.  The instructor and subject for each Special Studies course must also be indicated.  

3. A separate list of courses to be included in the minor with an explanation of how each course relates to the overall plan of the interdepartmental minor.

4. Letters of support from at least two advisers representing two areas of study central to the

minor.  At least one adviser must be a tenured member of the faculty and at least one department or program must itself offer a minor. One of the advisers must be designated as the primary adviser.
5. Signatures of the chairs of the department or program of each adviser indicating approval of the proposed interdepartmental minor.  
Procedure

1. At least one faculty member from each of the areas of study central to the minor must agree to act a minor adviser.  One faculty member must agree to serve as the student’s primary adviser.  Each adviser should provide a statement detailing the reasons behind his/her support of the student and evaluating the application.  This supporting statement should accompany the application submitted by the student to the chair of the advisers’ departments or programs.  

2. The student should give the application and supporting statements from her advisers to the chairs of the relevant departments or programs for their consideration.  Department chairs should consider the quality of the proposed program and the student's preparedness to undertake it, as well as the effect of its acceptance on allocation of departmental resources and functions.  Each chair should return the application to the student with his/her signature.

3. The student should submit the completed application, including the advisers' statements of support, and the signatures of the respective chairs of departments or programs to the Chair of the Subcommittee on Honors and Independent Programs, College Hall 23.  Applications will be considered by the Subcommittee on Honors and Independent Programs only upon receipt of ALL required materials.  Incomplete applications will not be considered.  

APPLICATIONS RECEIVED BY NOVEMBER 15 WILL BE CONSIDERED BEFORE THE END OF  THE FALL SEMESTER; THOSE RECEIVED BY APRIL 15 WILL BE CONSIDERED BEFORE THE END OF THE SPRING SEMESTER.  Applications received in a given semester after these dates will be considered in the following semester.  
The Subcommittee on Honors and Independent Programs will review the application and notify the student of its decision within approximately 4 weeks.
Once a student’s interdepartmental major has been approved, all subsequent revisions of her course program must be approved in writing by each of her advisers.

Inquiries and applications should be addressed to the Chair of the Subcommittee on Honors and Independent Programs, College Hall, 23 or to ship@smith.edu.

 COURSE LIST

STUDENT-DESIGNED INTERDEPARTMENTAL MINOR

Name__________________________ Class: 20__ ID: 990-___-______ SMITH Email:_______________ Box ________

Title of proposed minor ______________________________________________________________________________
Provide departmental three-letter codes, course numbers and titles of each course.  Indicate the instructor and subject for each special studies course. Underline all courses not yet taken.  Indicate (*) the number of credits (crs) for each course and indicate with parentheses all courses not taken or to be taken at Smith or through Five-College cooperation.
	Courses required for the minor
	Crs
	Courses in the major
	Crs

	First Year 20__

	
*


	
	
*



	Second Year 20__

	
	
	

	Third Year 20__

	
	
	

	Fourth Year 20__

	
	
	

	Total Credits
	
	
	


Changes in the above program must have the written approval of the advisers and the Subcommittee on Honors and Independent Programs.
CHECK LIST

FOR APPLICATION FOR STUDENT-DESIGNED INTERDEPARTMENTAL MINOR
Submit all items listed below together with this check list as a single package to the Chair of the Subcommittee on Honors and Independent Programs no later than the last day of advising. 
Name_________________________ Class 20__  ID: 990-__ -_______ SMITH Email:_______________ Box ________

Title of proposed minor: ______________________________________________________________________________

_____ 1.  Application (see page 1 “Form of the Application”)

_____ 2.  List of all courses to be taken for the degree in the proposed minor and in the major (see page 3 “Course List”)

_____ 3.  List of courses in the minor with an explanation of the relevance of each (submit on a separate sheet or sheets)

_____ 4.  Statements of support on department letterhead from two or more advisers, at least one of whom must be a tenured member of the Smith faculty.  


Primary adviser’s name: _________________________________ Department ___________________________

Additional adviser’s name: _______________________________ Department ___________________________
_____ 5.  Signatures of the chairs of the departments or programs of the advisers.  NOTE:  AT LEAST ONE DEPARTMENT OR PROGRAM MUST ITSELF OFFER A MINOR.


Name (print) __________________________Signature: ______________________________________________
 
Department or Program__________________________________________ Date _________________________

Name (print)___________________________Signature______________________________________________

Department (Program)___________________________________________ Date _________________________
*************************************************************************************************

I understand that the Subcommittee on Honors and Independent Programs will review this application and notify me of its action within approximately four weeks.

If my application for an interdepartmental minor is approved, I agree to submit to the Subcommittee on Honors and Independent Programs all subsequent revisions of my course program approved in writing by each of my advisers.

Student’s name: ____________________________  Signature: _______________________ Date submitted __________

Submit all items listed above and this check list to the Chair, Subcommittee on Honors and Independent Programs.  Incomplete applications will not be considered.

Subcommittee action: APPROVED ___ DENIED ___ Date ______  Date registrar notified ______  Date student notified __________

Signed __________________________________________________________________  Date __________________

Dean of the Senior Class and Chair of the Subcommittee on Honors and Independent Programs 
PAGE  
4
4/05

