
Important Registration Deadlines - PRIVATE 
Spring 2012
You must be registered with the Registrar's Office for courses (and sections) to receive credit for them!  It is your responsibility to make sure your Banner registration for courses is correct and reflects the courses you are taking.  Check your official registration on BannerWeb from time to time.  Courses must be dropped on-line or with an add/drop form. Simply not attending the course does not automatically withdraw you from it.  Moodle class lists are not official registration.
	
Action      
	
Deadline**
	Requirements*  
	
Location

	  New Student Advising and
  Registration   
	January 24
	   Banner Web Pin Number and              Registration Code
	      Faculty Offices and 
     online

	  Registration must be completed for those            students who did not register in November             (on-line or add/drop form)
	February 8
	   Registration Code or Signature          of Adviser   
	      Registrar's Office or online

	  Course changes for registered                              students (online or add/drop form)
	February 8
	   Registration Code or Signature          of Adviser
	      Registrar's Office or on-line        (Last day for BannerWeb               registration changes)

	  Deadline for Five College registration –              (online only)
  (Consult Host Registrar for pass/fail deadlines) 
	February 8
	   Registration Code and Signature of    Instructor 
	      Online request and drop off          signed form to Registrar's             Office

	  Deadline to enter a Smith course 

  (add/drop form only) 

  Adas - deadline for billing and aid 
	February 15
	  *Signatures of adviser,     

    instructor, class dean
	     Class Deans’ Office          

	  Deadline to drop courses

  (add/drop form only) 
	February 29
	  *Signatures of adviser,

    instructor, class dean
	      Class Deans’ Office

	 Change grading option in a Smith course only    (from letter grade to S/U or S/U to letter grade    form; see Catalogue, pp. 49-50)  
	April 4
	  *Signatures of adviser,

    instructor, class dean
	      Class Deans’ Office

	 Free Drop (See Catalogue, p.47)

 (1 for the first-year, 1 thereafter)
	April 4
	  *Signatures of adviser,

    instructor, class dean
	      Class Deans’ Office 

	 Registration for Fall 2012 (online)
	April 9 - 20
	   Registration Code
	      online


*Obtain signatures of adviser and instructor before class dean's signature.  If you need advice or assistance, contact your class dean.

**Deadlines for half-semester courses are posted on-line on the Registrar’s Office website under Dates & Deadlines http://www.smith.edu/registrar/dates.php.  
There is a $35 fine for filing late registrations.  In addition, any approved petition to add a course after the deadline (February 15) or to drop a course after the deadline (February 29) is subject to a registration fine of $35.
