PETITION TO THE ADMINISTRATIVE BOARD
FOR AN EXCEPTION TO AN ACADEMIC REGULATION

Please refer to the guidelines and procedures on line at http://www.smith.edu/classdeans/InformationaboutpetitionstotheAdministrativeBoard.php
Incomplete forms will be returned.
	NAME
	     
	CLASS
	     
	ID#
	     

	

	CAMPUS BOX#
	     
	PHONE#
	     
	ADVISER
	     


	
	Request
	BANNER

CRN(S)
	COURSE(S)

(Dept. & #)

	 FORMCHECKBOX 

	To enroll in a course after the deadline
	     
	     

	 FORMCHECKBOX 

	To withdraw from a course after the deadline
	     
	     

	 FORMCHECKBOX 

	To change the level of a course from        to      
	     
	     

	 FORMCHECKBOX 


	To enter a year-long course at midyear

      with credit for the spring semester

      with credit upon completion of a full year
	     
	     

	 FORMCHECKBOX 

	*To enroll in two courses with a time conflict (list the courses and

specify the exact time conflict listing all times for courses in

conflict and explain what will be missed – attach explanation
	     
-------------------

     
	     
------------------

     

	 FORMCHECKBOX 

	*To enter a special studies before the sophomore year
	     
	     

	 FORMCHECKBOX 

	*To enter a seminar before the junior year
	     
	     

	 FORMCHECKBOX 

	Other:


	     
	     


Reason: (Please attach additional sheet with explanation if necessary)
Student Signature ________________________________________________                 Date _________________________                                                                          
-----------------------------------------------------------------------------------------------------------------------------------------------------------
For instructor, adviser and *Department Chair: (Please check one)

Explanation for/against endorsement: (Please attach additional sheet if necessary.)

Instructor ________________________________________________________________         Date _______             Endorse (                                                                                           
                Print name                                             Signature                                                                                    Do not endorse (
Adviser _________________________________________________________________          Date _______             Endorse (                                                                                   
                Print name                                             Signature                                                                                    Do not endorse (
---------------------------------------------------------------------------------------------------------------------------------------

*Department Chair_________________________________________________________         Date _______             Endorse (                                                                                           
                                   Print name                                             Signature                                                                 Do not endorse (
*(Dept. Chair signature is required for seminars, special studies, year-long course and time conflicts.)
____________________________DO NOT WRITE BELOW THIS LINE__________________________________________
Action taken by the Administrative Board:           APPROVE                DENIED                        FEE                      NO FEE

Class Dean_____________________________________________________                     Date ______________
2/2010
